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	Your Name
NAME OF SCHOOL
	Address, State, Zip Code       (123) 456-7890
youremail@email.com


Objective 
To obtain a part-time position within your company (add in additional 


sentences in accordance to what you are specifically looking for). 
……………………………………………………………………………………………………………….
Skills
Skill 1: (explanation of how you demonstrate this particular skill)

Skill 2: (explanation of how you demonstrate this particular skill)

Skill 3: (explanation of how you demonstrate this particular skill)

Skill 4: (explanation of how you demonstrate this particular skill)

Skill 5: (explanation of how you demonstrate this particular skill)
……………………………………………………………………………………………………………….
Education
School
date-date

City, State
     Type of schooling


School
date-date

City, State
     Type of schooling



School
      date-date


City, State
                  Type of schooling

……………………………………………………………………………………………………………….
Work 
Job #1





                                   date-date
Experience
Company name, City, State 
   
 - Skills/tasks completed





       


Job #2






                      date-date

Company name, City, State 
    
- Skills/tasks completed 


Job #3






                      date-date

Company name, City, State
    
- Skills/tasks completed
……………………………………………………………………………………………………………….
Volunteer
Location #1





                      date-date
Experience
Company name, City, State 
  
  - Skills/tasks completed 

Location #2





                      date-date

Company name, City, State 
  
  - Skills/tasks completed 


Location #3





                      date-date

Company name, City, State 
    
- Skills/tasks completed 
……………………………………………………………………………………………………………….
 
Training or
Type of training

                                                           

  date
Certifications
Place of training, City, State
   
 - Certificates received, etc.

Add another one here if you have more 
……………………………………………………………………………………………………………….
References
Reference  #1



                                      Phone number

Relationship 

  
Years known


Reference  #2



                       
            Phone number

Relationship

Years known


Reference  #3



                                      Phone number

Relationship

Years known
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